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Moyes College of Education (MCOE) 

Computer Purchase & Replacement 
Standard and Guidelines 

  

Purpose  
This standard and guidelines apply to all full-time and part-time personnel of the Moyes College 
of Education (MCOE) and to the purchase of all computer-related equipment issued and/or 
maintained by MCOE.  

Equipment Purchase for University Business  
All purchases of computer equipment must be coordinated with and approved by the IT 
Services Manager before approval from the Dean or purchasing party. All computers and 
peripherals purchased using University funding are the property of the University. The 
computers and peripherals must be used only in a way that adheres to the Information 
Technology and Security section of the University PPM.  

Computer Replacement Cycle  
Full-time faculty and staff positions will be assigned one primary workstation. The college gives 
preference to laptops
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Full-time Faculty, Staff, Directors, Admins  
A minimum of a four (4) year cycle will be used for all computer upgrades. This date is 
calculated from when the machine is first deployed, not the date of purchase.  

Classroom Computers  
A minimum of a four (4) year cycle, or the length of the warranty, w
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