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ADJUNCT	INSTRUCTOR	HANDBOOK	
	

	
WELCOME	ADJUNCT	INSTRUCTORS	
	
We	highly	value	our	adjunct	instructors	and	gain	much	from	our	association	with	you.		
Please	use	this	resource	as	a	tool	to	assist	your	teaching	and	learning	activities	to	support	
the	mission	and	goals	of	the	Jerry	and	Vickie	Moyes	College	of	Education	at	Weber	State	
University.				
	
	
MOYES	COLLEGE	OF	EDUCATION	VISION,	MISSION,	AND	STRATEGIC	GOALS	
	
Vision:	We	aspire	to	prepare	transformative	professionals	who	positively	impact	society.		
	
Mission:		The	Moyes	College	of	Education	prepares	professionals	for	excellence	in	serving	
individuals	and	communities	through	meaningful	relationships,	inclusive	culture,	
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Browning	Center.		Parking	passes	are	available	for	a	fee	found	at	
https://www.weber.edu/financialservices/Parking_Permits.html	
To	be	approved	for	an	A	permit,	you	must	get	approval	through	the	Dean’s	office.		
Please	be	warned	that	if	you	park	anywhere	on	campus	before	4:00	PM	without	a	
permit,	you	will	be	ticketed	and	will	be	liable	for	the	violation.	

	
•	Do	I	keep	office	hours?	

You	should	have	a	consistent	time	for	students	to	contact	you.		If	you	have	access	to	
office	space,	this	could	be	in	person,	on	campus.		If	not,	you	might	meet	electronically	
or	before	or	after	class.	Please	indicate	these	means	of	access	on	your	syllabus	and	
inform	the	department	administrative	specialist	so	she	can	direct	students	to	you.		

	
•	Do	I	have	an	office	on	campus?		
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•	How	do	I	get	resources,	materials,	test	questions,	etc.	for	my	class?	
Typically	one	of	the	full-time	faculty	members	will	spend	time	with	you	before	you	
teach	your	first	semester	to	acquaint	you	with	the	materials,	textbook,	standards	and	
resources	available	to	you.	You	will	receive	
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D,&&#C,"'E79&,"2		Administrative	Specialist.		801.626.6741,	jennifersumner@weber.edu,	
SW302M.		Handles	employment	materials,	input	of	schedules,	book	orders,	copies,	supply	
orders,	and	end-of-course	evaluations.		Office	hours	are	8:00	AM	–	4:30	PM.	
	
8)F#*'417#+)"G4+F)",=2'	Nutrition	Program	Director.		801.626.8867,	
daguilaralvarez@weber.edu,	SW302G.	
	
E)0"#'()&)5#2	Exercise	and	Sport	Science	Program	Director.		801.626.6626,	
saorihanaki@weber.edu,	SW302E.			
	
<%B,"'C)>7+%-H	Other	full	time	faculty	members	who	teach	your	assigned	courses	will	
orient	you	and	share	course	materials.	Please	feel	free	to	contact	them	for	help	and	
support.	

	
	

Department	of	Health,	Physical	Education,	and	Recreation		
	

.B)*'E9#%B2'Department	Chair	&	Associate	Professor	of	Physical	Education.		801.626.7084,	
chadsmith6@weber.edu,	SW307D.		Handles	all	department	administrative	issues	and	
teaching	assignments.		
	
/)">#)'!)I),	Administrative	Specialist.		801.626.6691,	marciakawa@weber.edu,	SW307A.		
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Department	of	Teacher	Education	
	

.+)-'@)$97$$,&,	Department	Chair	and	Associate	Professor	of	Teacher	Education.			
801.626.8653,	clayrasmussen1@weber.edu,	ED235.		Handles	all	department	
administrative	issues	and	teaching	assignments.		
	
N#$)'!)"+,,	Administrative	Specialist.		801.626.7171,	lisakarle@weber.edu,	ED234.			
Handles	employment	materials,	input	of	schedules,	and	other	logistical	concerns.	She	
is	your	first	line	of	inquiry.	Please	introduce	yourself	when	you	are	on	campus.	Office	
hours	are	8:30	AM	to	4:30	PM.	
	
N07#$,'/07+*#&1,	Director	of	the	Master	of	Education	program.		801.626.7665,	
lmoulding@weber.edu,	ED225.					
	
6,&O,'E%,I)"%,	Director	of	Graduate	Certificate	in	Teaching	(GCT).		801.626.7402,	
pstewart@weber.edu,	ED222		
	
/,+#&*)'M0I,"$,		Administrative	Specialist	for	Graduate	Programs.	801.626.6278,	
melindabowers@weber.edu,	ED224	

	
!)",&'N#&*+,-:	801-626-6279,	klindley@weber.edu	,	media	support	supervisor.	She	
coordinates	textbook	orders,	and	can	make	copies	for	you	if	materials	are	turned	in	at	
least	3	days	ahead	of	time.		
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