CardholdemMName efaulDAccount # Month

Weber State University Purchasng Card Transaction/Reallocation Log

Date Supplier WSU Business Rirpose Amount Reallocate to Account
1 Account:
Approval:
2 Account:
Approval:
3 Account:
Approval:
4 Account:
Approval:
5 Account:
Approval:
6 Account:
Approval:
7 Account:
Approval:
8 Account:
Approval:

If a reallocdion is © be madeenterinformation on the fan and send eopy to AccountingService at mail code 1014.
When redocatingto an acount outside gur depament, the apving sighaturemust be from the grrtment to belarged.
This log, ecepts, and statement must be ne&al for bur (4)yeass from fischyearend.






